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Charles Wood Summer School
Accident / Incident Report Form
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Date of Incident: ______________________________________________________


Time of Incident: ______________________________________________________


Location: ___________________________________________________________


Name of Injured Person(s): _____________________________________________


Age (if under 18): _____________________________________________________


Contact Details: ______________________________________________________


Nature of Incident / Accident:
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________


Description of Injury or Concern:
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________


How Did the Incident Occur?
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________


Witnesses:
___________________________________________________________________

___________________________________________________________________


Action Taken:
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________


First Aid Provided By:
___________________________________________________________________


Was Further Medical Attention Required?

	Yes / No

If Yes, Please Provide Details:
___________________________________________________________________

___________________________________________________________________


Parent / Guardian / Emergency Contact Informed?

	Yes / No / Not Applicable


Reported To:
___________________________________________________________________


Date Reported:
___________________________________________________________________


Additional Notes:
___________________________________________________________________

___________________________________________________________________


Completed By:
___________________________________________________________________


Signature:
___________________________________________________________________


Date:
___________________________________________________________________
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